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SUBJECT 


Financial Report for Expenditure of Funds 


1. We have been lofom-*d that the appropriate office has receive i 
your financial report for the expenditure of funds. They have request- 
ed ns to infom you that- in the future you should report on a four wee > 
umrottchsred pay period basis instoao of in the way you have bean report- 
ing. 

2. The last femvueek nay period ran from 15 August tc 11 Seotac- 
ber. The current pay ’period 5 s iron. 12 September to 9 October. The 
next one will begin on 10 October and mn for the next four wedcs, etc. 


3. Please edant yam- report!®-; method to comply with this request. 
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